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Date; - $/A6/VO24

To,

Bupam Shivgan
297/lndira Nagar Navghar

Near SN Ccllege,

Bhayender East, Munnbai

SUB: - OrrAR LETTER

Dear Mr, Rupam Shivgan

With reference to your application and subsequent interview you had with the undersigned we

are pleased to inform you thal you are appointed in our establishnrent as Regulatory Officer on

following mutually agreed Terms & Conditions:

t. Al your appointment shall be effectiv* from the actual date of reporting for work ' At the

time of joining you will submit eopy of the fsllowing docunrents, along wilh original for

verificaticn:
a. Latest KYC Documents ie Proof of Resident and ldentity'

b. Educational Qualifications
c. ExPerienceCertificates

d. Relievlng letter or acknowledged letter of resignation'

e. Documents regarding your last salary drawn'

f. Any other document which Management feel necessary'

B) you shali be entitled to receive the Gross CTC of Rs 2698?3/- (Rs. Two lakhs Sixty Nine

Thousand Eight Hundred and Seventy Three only i per Annurn. You si"rall not be entitled to

receive any payment towards overtime'
you shall be on probation fr:r a period of three months. lf your services during the probation

period are found unsatisfactory, the probation period shall be extended by further three months'

lf your services are not found satisfactoi-y, the same can be terminated by us, at any time,

without assigning any reason or by giving 24 hour's notice' !.

However, after the expiry of the probation, the Management will confirnr you in itS employment

and you slrall have to collect the final appointment letter frorn the management- After

completion of the probation, if you rlo not receive any letter from us extending your probation

prri*d, your servlces shall be deemed to be confirmed

Dr. (Mrs.) Sudtra Rathod
Principel
Oriental Ccliege cf i:]haffTrffa
Plot No. 3,4 & 5, Sector-2,
Sanpada, Navi Mrurnbal
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2. The t\4odel standinS orders framed under the lndustrial Employmerrt standinS orders Act,

are applicable to our establishnnent. You will be governed by thern and the management

reserves the r.ight to revlse modify the standing orders without notice'

3. During the period of your employment, you shall not accept any part tlme employment;

you will also not indulge in your own business activities anyrvl-lere, either in honorary

capacity or for consideraticn,

The rnanagement may transfer your services to another Department/ Section and change

your scope of work. You may be required to work in shifts'

The management resarves its right to transfer You to any part of the Country or to loan your

services to another concern, on such Term & Conditions as the management may deern fit

& proper.

you shall nqt divulge or rnake public any information to any persons / entity regarding

business, production & working of the companY, as you shall be bound by the secrecy

Clause.

You shall be responsible for fhe safe custody of the Cornpany's property' In the event of

your leaving the CompanY or your services being terminated, you will return such property

in gaod and wor,king condition'

8. The management reserves its right to change your working hours on 24 hours' notice'

9. ln case you desire to lee ve the services of the Company at any time during probation or after

confirmaiion, you shall give written notice of not less than 1 Calendar month to tlre

Management, lf in any event, you fail to give any such notice, or notice is not for a period of

minimum 1 rnonth, the Managernent reserves its right to deduct the said arnount i.e. amount

equivalent to your L s'nonth's gross salary in lieu of notice, from your legal dues' and may also

take legal actlon against You.

10. The Msnagemen{ reserves lts rightto terminate your services by giving 
"!,"r,:?:l} 

notice

pay in lieu of notice, unless otherwise, the said termination is for reasons ot dlsclpllnary

action or Punitive in nature'

11. CGMF is Statutory Requirement as per the Drugs & cosmetics Act, 1940 & Rules tlrere under'

you wili follow cGMp at each and every stage, and shall maintain the 1{co,rds, as per cGMP,

of production, in process testing, Raw Materials and Finished Product lestlng' Packing, etc.

i, ih" .utu may be, applicable to your work'

12' ln case of any change in Your
Management"

c
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residential address, you shall communicate the same to the

pl
Dr. (Mrs.) Sudtra Rathod
P,'j.ricipel

lll:llrt loi.ieEe of Fttannacy
Plot No.. 3,4 & I, $ecior-2.
Uanpada, Navi Mumbd
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Break uP of Your CTC is as follows

Amount (Rsi

10000/-

2s0ol-uea ?q0/^

!gn_y,:ytI.9"_.*-,
Ailovvances

*- " *t_oog/,
1700/-

182001-lntll \.31:1,-U

ft*r.l nrJ i 1800/-

1a7l-
200/-

LqJJ[rtrs^,

Take Home
16093/-

lr rlrtin

Tar*l Qal*nr *1? 218400/-
1.r70o/-

Add cost of leave 30 days, Ixcluding HRA and eonveYance

(Cash value)

il; il;;f-R. rs l-kh;?Ji rs vears,Prernixm

Er c**punv Gniiiuution

s5351-

-21600/-

5538/-ri$*!*l1t1l:,," "[99T!11 -Y

S*nus

CTC per annum

CTC per lvlcnth

7000/-

Rr 259873/-

Rs 224*$/- 
_

record.

Flease sign the duplicate copy of lhis letter and the enclosed undertaking' towards your

formal acceptance of the fcregoing terrns & conditiOns, and retLlrn the same to us fon our

Yours faithfullY,
For PHARMAX.IND

,bv
Dr. (Mrs.) $utna ftathod
Pr!ncipe !

Orientnl Cciii:,:',i ::,i I ;.1s;-**
Plot Nc" S, 1l i., i,, ;':,:.::ior-I,
Sanparia, li:,: ui i:,,i,r;:i:ai.
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