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Code of Conduct for Computer Lab Technician: 

1.     To keep the lab and systems clean and neat. 

2.     To maintain the working condition of the systems. 

-        (Hardware, Operating System, Software, and Antivirus) 

3.     To update the complaint register and supporting registers for each lab. 

4.     To check the presence of IP Address and System Name on their CPU and Monitor. 

5.   To update the systems and software as per the requirements of University syllabus every 

semester proposed by Lab-In charge. 

6.     To check the LAN and INTERNET connectivity regularly. 

7.     To update and scan the systems with antivirus installed. 

8.     To maintain the systems by clearing the cache file, temp file and user profiles regularly. 

9.     To maintain the printer and scanner properly and maintain a register for the same. 

10.  To check the internet accessibility for staff and students regularly. 

11.  To store the official files of staffs and students only in the server and not in any local 

system. 

12.  To report your corresponding lab in-charge as per the instructions given by him/her. 

13.  To register the complaints in the OMS with the permission of lab in-charge 

-        (AC, UPS, Systems, Electrical). 

14.  The responsibility of a computer lab lies with the lab technician. In case of any 

clarification please approach the System Administrators for further developments. 
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